
People Express Person Specification – Programme Manager (p/t)

ESSENTIAL

 

Experience

● Working with a range of communities to manage high quality arts, cultural or 

community projects.


● Working within the voluntary/charity sector and small teams


● Participatory, community and/or socially engaged arts practice.


● Managing multiple projects and stakeholders/partnerships 


● Experience of working with artists, makers, volunteers and specialist consultants/

Knowledge

● Understanding of participatory, community arts practice and artistic quality and 

ambition


● Knowledge of equality, inclusion and safeguarding within community settings.


                          Skills

● Strong project and programme management skills.


● Excellent communication and partnership-building skills.


● Strong written communication 


● Good digital and administrative skills.


● Ability to work independently and manage competing priorities.


● Willingness to work flexibly (including occasional evenings and weekends).
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DESIRABLE


 

● Knowledge of Arts Council reporting systems.


● Experience working with schools, young people or community groups.


● Knowledge of the South Derbyshire/East Staffordshire’s cultural landscape and/or communities


● Experience of writing/developing funding applications 


● Ability to contribute to long term strategies


● Understanding of environmental issues and sustainability


● Experience of issuing freelance Contracts and monitoring compliance (e.g. DBS, Safeguarding, Public Liability cover)


● Creative/Arts background


● Understanding of social media, marketing and publicity and public events
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